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Meeting: Recreation, Amenities & Environment Committee, Item RAE3.7 
Date:  10th August 2021 
Author: Assistant Town Clerk (Planning & Amenities) 
Subject:  Christmas Lighting Contract 2021-2024 Report 

 

1.0 Purpose of report 
1.1 For councillors to consider the Christmas Lighting Contract for 3 years December 2021 to January 

2024. Please note that this is a commercial matter and thus confidential until the point when the 
contract is awarded.  At this point the name of the preferred supplier will be made known.  

 
2.0 Background Information 
2.1 The Town Council's current Christmas lighting contract ended in January 2020.  An expression of 

interest notice for a new contract was displayed on our website and the council were contacted 
by several companies.  Owing to the pandemic, a formal tendering process was not undertaken 
and it was agreed at the Open Spaces Committee on 13/07/2020 that the contract with the 
existing supplier would be extended for a further year to cover Christmas 2020. 

 
2.2  At the Place-making & Protection Committee meeting on 23/02/2021, councillors agreed that the 

current cross street installations would remain the preference and that one colour or two at the 
most should be considered for future displays.   

 
2.3  In April 2021, in accordance with Financial Regulations, a public tender process was carried out to 

seek a contractor to Supply a Managed Service for Christmas Lighting for 3 years - December 
2021 to January 2024.  The tender was advertised on Contractsfinder.gov.uk and the companies 
who had previously expressed an interest were sent the document. 

 
2.4 The tender concluded at 5pm on Monday 24th May 2021 and a total of 9 submissions were 

received by the deadline.  The tenders were opened on 25th May 2021 by Cllrs M Harrison and S 
Hale, witnessed by the Town Clerk. 
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2.5 The cross street installations covered by this contract are in the High Street, junction of 

Commercial Road/Paul Street, Town Street (including the pedestrianised area down to Waterloo 
Road), Market Place and the Market Square, together with the lighting of a Christmas tree 
supplied by the Town Council (see map below).  Companies were also asked to quote separately 
if they wished to be considered for the removal of the Christmas tree once the lights had been 
removed but not all companies have provided this. 

 
 
 

3.0 Submissions  
3.1 With a budget of £18,000 per annum, two companies came in on budget and the rest were under 

budget.  Three submissions offered two options for design. 



 
3.2 The submissions were evaluated by the Town Clerk, the RFO and the Assistant Town Clerk 

(Planning & Amenities) on 09/06/2021 against the criteria laid out in the tender document:  
 

Description Weighting 
Experience of working with Local Authorities 5 
Evidence of the experience, capability and qualifications of key personnel 15 
Creativity and innovation of the proposal and its fit with the town 10 
Ability to deliver to the required standard/timing requirements 20 
Value for money 20 
Affordability 20 
Location of supplier/storage of lighting 10 
TOTAL 100 

 
3.3 The tendered costs for each company are as follows: 
 
 COMPANY A  £14,150 year 1, £14650 years 2 & 3 
 COMPANY B  £17,295 per annum for three years 

COMPANY C  Option 1 = £17,259 per annum for three years with a 25% discount for  
    year 4 
    Option 2 = £17,887 per annum for three years with a 25% discount for 
    year 4 
 COMPANY D  Option 1 = £13,945 per annum for three years 
    Option 2 = £13,711 per annum for three years 
 COMPANY E  £18,000 per annum for three years 
 COMPANY F  £17,250 per annum for three years 
 COMPANY G  £12,702 per annum for three years  
 COMPANY H  Option 1 = £17,800 per annum for three years 
    Option 2 = £17,976 per annum for three years  
 COMPANY J  £18,000 per annum for three years 
4.0 Recommendations 
4.1 Councillors are requested to choose their preferred supplier for the forthcoming contract period, 

December 2021 to January 2024, noting the officer recommendation being for COMPANY A 
based the criteria in 3.2 above. Visuals of the displays will be available to councillors only at the 
meeting and they will be asked to evaluate the submissions based on both the officer 
recommendations, the comments supplied and the visual impact of the proposed displays.   

 
4.2 To delegate authority to enter into a 3-year contract with the chosen supplier and to publish the 

results of the tender on our website. 


