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21
Shepton Mallet Town Council
Collett Park Guidance and Rules
1. Introduction
Collett Park is a community public space for the use and enjoyment ofall residents of Shepton Mallet.
This being the case, there has to be a set of rules in place to allow all users to co-exist side by side
allowing everyone the maximum enjoyment of the park without overly interfering with the rights of
others. There are also some activities which are curtailed by law; the breaking of which is a criminal
offence. This document offers guidance on the use of the park and the legal framework it is operated
within.

2. Legal Framework
Collett Park is regulated like any other public place by the use of “byelaws” which are specific to a
particular place or locality. These byelaws are available for detailed inspection on the Town Council
website and at the Town Council offices. Whilst these byelaws might seem tough they are in place to
allow all park users equal access to the Park without any particular use of the grounds dominating it
or causing others to be excluded from the Park. The breaking of these byelaws is an offence which on
conviction by a Magistrate’s Court carries a maximum penalty of a £500 fine and a criminal record.

3. Definitions
Definitions are required to make interpretation and application of these byelaws much simpler
‘Collett Park’

The area known as Collett Park is physically marked by obvious boundaries
and clear entrances. Collett Park is marked on the attached plan.

‘Motor Vehicle’

Means a mechanically propelled vehicle, not being an Invalid Carriage,
intended or adapted for use on roads.

‘Cycle’

Cycle means a bicycle, tricycle, or a cycle having four or more wheels not
being in any case a motorcycle or a Motor Vehicle.

‘Motorcycle’

Means a mechanically propelled vehicle with fewer than four wheels and
unladen does not exceed 410kg.

‘Invalid Carriage’

Means a vehicle, whether mechanically propelled or not, the unladen weight
of which does not exceed 150 kg, the width does not exceed 0.85 metres
and which has been constructed or adapted for the carriage of one person
with some physical disability and is solely used by such a person.
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‘Alcohol Consumption’ By an order made in September 2006 it is an offence within Collett Park to
fail to stop drinking and or hand to a police officer when asked to do so any
intoxicating liquor. On conviction this is an offence which carries a maximum
£500.00 fine.
‘Control of Dogs’

All dogs must be kept on a lead within Collett Park; they are not permitted to
run free across the grassed areas. Dogs are not allowed within the play areas
bounded by fencing and containing the play equipment unless, they are
guide dogs. Dogs’ fouling must be removed and disposed of sensibly. It is
not an excuse to fail to remove the mess because the owner has run out of
bags. A failure to do any of these things is a criminal offence punishable by
up to a £500fine. The offender will be the owner of the dog or the person in
charge of it.

‘Walls Fences Trees’

Walls fences and trees must not be climbed unless there is a good reason in
law to do so. Nor must they be removed or displaced.

‘Livestock’

Unless permission from the Town Council is gained livestock cannot be
brought onto the Park.

‘Vehicles’

It is unlawful to bring into Collett Park or cause to be brought into Collett
Park a motorcycle trailer (including caravans) or any other mechanically
propelled vehicle. The Council may vary this byelaw and would ordinarily do
so for particular events only. Invalid carriages are allowed in the Park.
Seqways, mini motorbikes and other motorised (including electric) vehicles
not adapted for road use cannot be used lawfully in Collett Park. The
definitions for these vehicles are the normal ones in use in current English
law.

‘Lake/Waterways’

No person is allowed to wade wash or bathe in the pond or other waterways
within Collett Park. Fouling the water without a reasonable excuse in law is
not permitted.

‘Structures’

Nothing is to be built or erected whether designed to be temporary or not
without the consent of the Town Council. This includes tents, booths, posts,
rails or fencing.

‘Selling’

This is only allowed with the Town Council’s express permission.

‘Fires’

No person shall light a fire in the Park unless at an authorised event and a
fire is agreed by the Town Council.

‘Noise’

A “Noise” is defined as loud or repeated sound that gives rise to annoyance
to others. If asked by a person annoyed or disturbed, a council officer, or any
constable to stop making noise, then the person asked must do so. Noise
may be made by shouting or singing, musical instruments, and radios. The
Town Council may disapply this rule where a properly conducted religious
service or properly held entertainment with the consent of the Council is
held.
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4. Organised Ball Games
Hard ball games must not be played near the children’s play areas. The area marked in red on the
plan below is to be used for ball games. Town Council permission is required for the use of the
permitted area for organised ball sports events including pitch marking.
The permitted area is as shown within the red hatched area on the following plan:
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5. Bench Seat and Memorial Tree Policy
The Town Council actively encourages the sponsorship and provision of bench seating and the
planting of memorial trees within the Park. Full policy details are available from the Council Offices
outling the responsibilities of the requester and the Council for anyone considering the provision of a
bench or tree.

6. Additional Information –to be read in conjunction
with the User’s guide
‘Licences’

If your event is to include public entertainment and or the supply of alcohol
a specific licence(s) may be required.
Under no circumstances shall the sale or consumption of alcohol be
permitted on site, unless the hirer has a duly receipted TEN license.

‘Notification’

Notification of such an event where prior permission is required should be with
the Town Council a minimum of one month in advance.

‘Insurance’

The organisers of most events must take out public liability insurance of
between £5m and £10m per incident and show evidence of same. The hirer
must provide Shepton Mallet Town Council with evidence of competence at
organising such an event/activity e.g. method statement and /or a risk
assessment

‘Risk Assessment’

Evidence must be provided well before the agreed event that a suitable and
adequate Risk Assessment of the event has been conducted.

‘Emergencies’

Emergency access routes must be kept clear at all times. Where appropriate
the Emergency Services should be consulted in respect of the event.

‘Litter’

All litter must be properly disposed of from the site at the conclusion of an
event and the site left left clean and tidy to the Council’s full satisfaction.
Should additional cleaning be required following the hire, an hourly rate of
£22 will be charged to the hirer.
 Premises must be left in a clean and tidy condition to the Council’s full satisfaction.
Any damage caused to the surface, including lawns, trees, shrubbery and hard
standings, shall be made good at the hirer’s cost.
 The hirer must ensure no signs or notices are attached to trees, street furniture or
buildings. Flyposting will be removed and recharged to the hirer.
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 Where electricity is required for food vending, operations, etc. it shall be the
responsibility of the hirer to satisfy themselves that the electricity supply and available
power points are sufficient for their requirements.
 The hirer must ensure that al public footpaths running through the site are kept open
and unobstructed by equipment or apparatus. In addition, 20 feet should be kept clear
around building to allow emergency vehicle access.
 Ensure that the supervision of children participating in the event/activity is maintained
by responsible adults.
 Provide adequate stewards for the event. Running, cycle rides and walks will be
expected to provide stewards at road crossings for example.
 Make arrangements for First Aid.

7. Permissions.
Written requests or email with the sponsors full contact details should be submitted to;
The Town Clerk
Shepton Mallet Town Council
Town Council Offices
1 Park Road
Shepton Mallet
BA4 5BS
01749 343964 info@sheptonmallet-tc.gov.uk
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Risk Assessment
1. What is Risk Assessment and why do you have to
complete one?
A risk assessment allows you to consider whether or not you have taken the correct
precautions to protect yourself - your volunteers - participants and the general public and or
any property belonging to those parties from any harm as a result of your activity.
The purpose of a risk assessment is to make sure as far as reasonably possible that no person
is killed or injured and no property is damaged – or to minimise the risk of any such incident
as a result of your activity.

2. What do I have to do?
You will need to assess all your activities and complete the following steps
1.
2.
3.
4.

Identify any hazards and or risks
Identify who might be at risk
Evaluate hazards and or risks and what you will do to minimise these
Record your findings

Step One : Identify Hazards and Risks
Use the list of potential risks as a tool to help identify the hazards and or risks that could be
associated with your activities. Consider each of the identified hazards and or risks and decide
whether they do or could relate to you.

Step Two : Identify who might be at risk
Please consider not only your Volunteers and Participants but also members of the public who
may not necessarily be attending your activities but are still accessing the Park

Step Three : Evaluate hazards and or risks and
what you will do to minimise these
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The law requires that you must do what is reasonably practical to ensure your activity (ies) are
run safely. Your aim is to make all risks as small as possible by putting precautions in place as
necessary. What you are going to do make safe the hazards and risks that you have identified

Step Four : Record your findings
You will need to ensure that a risk assessment is completed signed and returned to us when
you apply for permission to run an activity (ies) in the Park

IMPORTANT – Don’t forget
The actions you have identified as a means to minimise the risk need to be in place/carried
out on the day. This is not just a paper exercise!! Any breaches may mean that you are asked
to cease your activity (ies) on the day. If there are any significant changes to your planned
activity(ies)following the submission of your risk assessment – you must update it – to take
into account any new concerns or issues and notify the Town Council immediately
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Application Form
All relevant parts of this Application must be fully completed and signed before a booking can be
made. Application Forms (and the appropriate fee where appropriate) must be received by the Town
Council not less than two weeks before the date of the event
By signing and returning the application you are agreeing to all terms and conditions contained in the
documents: Collett Park Users guide, Collett Park Guidance & rules and any additional terms the
Council has given to you
Organisation name
Contact address
Postcode:
Contact name(s)

Contact Nos.

Landline:

Mobile No:

During the event:
Email:

Signed:
Name:
Position (if relevant):
Date

☐

Completed Risk Assessment

☐

Public Liability Insurance

Shepton Mallet Town Council
Town Council Offices
1 Park Road
Shepton Mallet
BA4 5BS
01749 343964 Townclerk@sheptonmallettowncouncil.gov.uk
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