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To: All Shepton Mallet Town Councillors; Berkeley, Brittain, Crisfield, Hale, Harrison, Hobbs, Kennedy, Lovell, Makin, 
Mayall, McGuire, Nicklin, Roth & Stokes-Stephens. All other recipients for information only. 

11 May 2022 

Dear Councillor 

Summons 
You are summoned to the Annual Council Meeting of Shepton Mallet Town Council for the transaction of the 
business shown on the agenda below. To be held at 7 pm on Wednesday, 18 May 2022  in the Council Chamber, 
Mendip District Council Offices, Shepton Mallet, BA4 5BT. 

Public Participation  
Members of the public and press are entitled to be at the following meeting in accordance with the Public Bodies 
(Admission to Meeting) Act 1960 unless precluded by the Town Council by resolution during the whole or part of the 
proceedings. Such entitlement does not however include the right to speak on any matter except at the beginning of 
the meeting providing that prior notice has been given by noon on the day of the meeting on: info@sheptonmallet-
tc.gov.uk or 01749 343984. Any issues raised during the public session should relate to the remit of the committee. No 
resolution for action can be taken unless already identified on the agenda. The public question time shall not exceed 30 
minutes unless by resolution to suspend standing orders or at the discretion of the chairman. If a member of public 
wishes to share a document with council, these documents must be submitted to Info@sheptonmallet-tc.gov.uk by 
noon on the day of the meeting. 

The 7 principles of public life  
Selflessness, Integrity, Objectivity, Accountability, Openness, Honesty and Leadership. Members are reminded of their 
duty under the Code of Conduct. 

Eligibility to take part in the Annual Council Meeting 
Elected Councillors shall not act as councillor unless they have made a declaration of acceptance of office, and the 
declaration has within two months from the day of the election been delivered to the proper officer of the council. The 
Proper Officer will confirm the declarations received before the meeting commences. 

 
Claire Commons FdA (Comm Gov), Fellow SLCC, Town Clerk 
Encs  
(document name and page number where it is referenced) 
Code of Conduct ........................................................................................... 36 
Co-option applications ............................................................................... 9 
Financial Regulations ................................................................................. 35 

Internal Auditor's report ..........................................................................23 
Mendip Police Report ............................................................................... 20 
Standing Orders............................................................................................. 35 
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ANNUAL COUNCIL MEETING 
The meeting will be preceded by a one-minute silence in memory of a previous councillor, Robin Scott. 

Agenda 
TC1.1 ELECTION OF CHAIR AND VICE-CHAIR ....................................................................................................................................................................................... 4 

To elect a Chair, to receive the Chair's acceptance of office and to elect a Vice-Chair .............................................. (10 mins) 
(Local Government Act 1972 Sch 12) 

TC1.2 APOLOGIES ........................................................................................................................................................................................................................................................ 6 

To receive and consider for acceptance, apologies for absence  ..........................................................................................................(1 min) 
(Local Government Act, 1972 s.85) 

TC1.3 DECLARATIONS OF INTEREST ............................................................................................................................................................................................................. 7 

To declare any interests relating to the business of the meeting and receive dispensation requests. ................(1 min) 
(Shepton Mallet Town Council Code of Conduct, 2019) 

TC1.4 MINUTES ............................................................................................................................................................................................................................................................... 8 

To receive the minutes of the previous meeting of the Annual Council Meeting.............................................................. (2 mins) 
(Local Government Act 1972 Sch 12) 

TC1.5 CO-OPTION ......................................................................................................................................................................................................................................................... 9 

To receive and consider written applications for the office of Town Councillor and to co-opt a candidate to fill 
the vacancy for the East and West wards of Shepton Mallet.'  .......................................................................................................... (20 min) 
(Representation of the Peoples Act 1985 s.21) 

TC1.6 REPORT FOR INFORMATION TO FULL COUNCIL .............................................................................................................................................................. 20 

To receive reports pertaining to the Annual Council Meeting. ............................................................................................................. (5 min) 
(Local Government Act 1972 Sch 12) 

TC1.7 COMMITTEE REPORTS TO FULL COUNCIL.............................................................................................................................................................................. 21 

To receive minutes and reports and consider recommendations from the Committees of the Council relating to 
Recruitment of new and replacement staff, Support for Ukraine and support for the Community Fridge.. (5 mins) 
(Local Government Act 1972 Sch 12) 

TC1.8 GENERAL POWER OF COMPETENCE ......................................................................................................................................................................................... 22 

To consider confirming the Council's eligibility to hold the General Power of Competence ................................... (5 mins) 
(Localism Act 2011 s.1) 

TC1.9 ACCOUNTS YEAR ENDING 31ST MARCH 2022 ..................................................................................................................................................................... 23 

To report on the financial position of the Town Council’s accounts for the year ending 31st March 2022 and to 
adopt the Internal Auditor’s report, the Annual Governance Statement and the Statement of Accounts for the 
year ending 31st March 2022 ............................................................................................................................................................................................. (15 mins) 
(Local Government Act 1972 s.14) 

TC1.10 CALENDAR OF MEETINGS .................................................................................................................................................................................................................. 30 

To consider amendment to the Calendar of meetings for 2022 - 2023 ........................................................................................ (5 mins) 
(Local Government Act 1972 Sch 12) 
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TC1.11 STANDING COMMITTEES AND WORKING GROUPS ...................................................................................................................................................... 31 

To confirm the terms of reference for & appoint members to standing committees & working groups  .. (10 mins) 
(Local Government Act 1972 Sch 12) 

TC1.12 COUNCILLOR ROLES .................................................................................................................................................................................................................................33 

To appoint representatives to local organisations for the municipal year 2022-2023 .................................................. (10 mins) 
(Local Government Act 1972 Sch 12) 

TC1.13 STANDING ORDERS AND FINANCIAL REGULATIONS ................................................................................................................................................. 35 

To consider Standing Orders and Financial Regulations for adoption ........................................................................................ (10 mins) 
(Local Government Act 1972 s.101) 

TC1.14 CODE OF CONDUCT ................................................................................................................................................................................................................................. 36 

To consider adopting the Somerset Code of Conduct   ............................................................................................................................ (5 mins) 
(Localism Act 2011 s27) 

TC1.15 PLANNING APPLICATIONS .................................................................................................................................................................................................................. 37 

To consider responses to (but not limited to) the following planning applications ....................................................... (15 mins) 
55 Barrington Place, Shepton Mallet, BA4 5GH 
The Market Cross, Market Place, Shepton Mallet 
Land South West of 12 Westway Lane, Shepton Mallet 

 
Anticipated meeting end time 9pm 

Date of next meeting: 19th July 2022 
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TC1.1 Election of Chair and Vice-Chair 
To elect a Chair, to receive the Chair's acceptance of office and to elect a Vice-Chair (10 mins) 
(Local Government Act 1972 Sch 12) 

Report Author: Town Clerk 

 Summary and Background information 

 The retiring Chair will call for nominations for the position of Chair of the Council. Upon appointment, the 
newly elected chair will take their seat and make their declaration of acceptance of office. 

 The Council should choose a Chair who best exhibits the following criteria, whilst recognising that the criteria 
should not be too prescriptive and that each candidate will bring their individual personality and style to the 
office of Chair. 

 Chairmanship skills - the candidate can run public meeting efficiently and effectively to ensure that all 
councillors and as many members of the public as possible are able to provide input on the Council 
decisions. There will be a requirement for experience of chairing formal meetings and the candidate 
should have had experience of chairing a Council committee for a minimum of one municipal year. 

 Integrity - the candidate maintains the highest possible ethical standards, works well with other 
councillors and officers, has the courage to take an unpopular position if it is best for the town and 
adheres to all the protocols laid down for conduct and behaviour. 

 Commitment - the candidate is able and willing to devote sufficient time to the role of Chair in order to 
perform it properly, is supportive of and supported by the community. The candidates past actions have 
been for the benefit of the Town rather than being self-serving. 

 Relationships - the candidate should be able to demonstrate the confidence and willingness to meet 
and interact with the public and external organisations at all levels as part of the ambassadorial role. 

 Criteria for voting 

 A successful candidate must have received an absolute majority vote of those present and voting. 
 It follows that if there are more than two candidates and no one of them at the first count receives a 

majority over the aggregate votes given to the rest, steps must be taken to strike off the candidate with the 
least number of votes and the remainder must then be put to the vote again. 

 This process must, if necessary, be repeated until an absolute majority is obtained. The Proper Officer will 
formally announce the elected Chair at the end of the process.  

 The above process will be repeated for the selection of Vice-Chair 

 Declaration 

I, ………………………………………………………………………… having been elected to the 
office of (Vice) Chair of Shepton Mallet Town Council declare that I take that office upon myself, 
and will duly and faithfully fulfil the duties of it according to the best of my judgment and ability. 

 This declaration must be made in front of the Proper office and signed by both parties. 

 Legal Authority and Implication 

 The election of a chair shall be the first business transacted at the annual meeting of the Council. The chair of 
the Council shall be elected annually by the Council from among the Councillors; The Council may appoint a 
member of the Council to be vice-chair of the Council (Local Government Act, 1972 s15) 
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 Financial Implication 

 The Chair of the Council receives an allowance of £750 in support of the additional responsibility and 
activities carried out.  

 Recommendation 

 That a chair is elected for the municipal year 2022 - 2023 and a declaration of acceptance of office is made 
and signed in accordance with the law. A press release will be prepared by the Town Clerk. 

 Reason for Recommendation 

 This is a legal requirement for the first meeting of the municipal year. 
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TC1.2 Apologies 
To receive and consider for acceptance, apologies for absence  (1 min) 
(Local Government Act, 1972 s.85) 

Report Author: Town Clerk 

 Background 

 The Council (including committees) should approve (or not) the reason for apologies given by absent 
councillors. If a council member has not attended a meeting of the council (or its committees) or has not 
tendered apologies which have been accepted by the council (or committee), for six consecutive months, 
they are disqualified. 

 Councillors are holders of public office and summoned to the meetings of the Council and its committees.  

 Apologies received and reason 

 Cllr G Kennedy due to a conflicting business engagement. 
 Cllr Roth due to a conflicting business engagement. 

 Recommendation 

 To resolve to accept or reject any of the apologies presented. A press release is not required for this decision.   

 Reason for Recommendation 

 Accepting apologies resets the six-month absence rule.  
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TC1.3 Declarations of Interest 
To declare any interests relating to the business of the meeting and receive dispensation requests. (1 min) 
(Shepton Mallet Town Council Code of Conduct, 2019) 

Report Author: Town Clerk 

 Background 

 Members and Officers are reminded of their obligations to declare interests in accordance with the Code of 
Conduct 2019. The Clerk will report any dispensation requests received.  

 Where a matter arises at a meeting which relates to a councillor’s interest, the councillor has the 
responsibility of declaring that interest in accordance with the adopted code of conduct. (Shepton Mallet 
Town Council Code of Conduct, 2019) 

 Recommendation 

 To note the declarations made during the meeting. 
 
 

 

(End) 
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TC1.4 Minutes 
To receive the minutes of the previous meeting of the Annual Council Meeting. (2 mins) 
(Local Government Act 1972 Sch 12) 

Report Author: Town Clerk 

 Background 

 When the meeting is approving the draft minutes of a previous meeting as an accurate record, the only issue 
for the meeting is whether the minutes accurately record the proceedings of the meeting and the resolutions 
made at them It is irrelevant if the chair or other councillors were not present at the meeting to which the 
draft minutes relate. 

 If it is necessary for the draft minutes of the previous meeting to be corrected because of inaccuracies then 
the amendments to the draft minutes must be approved by resolution. (Tharmarajah, 2013, p. 154). 

 Recommendation 

 That the minutes of 22nd March 2022 and the 10th May 2022Error! Bookmark not defined. (provided 
separately to members) be approved for signing as a true record of the decisions taken. Completion of this 
resolution to be no later than Wednesday, 25 May 2022. A press release is not required for this decision.  

(End) 
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TC1.5 Co-option 
To receive and consider written applications for the office of Town Councillor and to co-opt a candidate to fill the vacancy 
for the East and West wards of Shepton Mallet.'  (20 min) 
(Representation of the Peoples Act 1985 s.21) 

Report Author: Town Clerk 

 Background 

 The Council has received one application for co-option which was subsequently withdrawn. There are no 
other applications for consideration at this meeting.  

 Policy 

 The Council may wish to introduce a co-option policy which will provide the framework within the required 
legislation for co-options when they arise.  

 The policy is provided on the following pages. 

 Co-option 

 Please refer to the 'Full Council - Co-Option Meeting' section of the draft policy for the procedure to be 
followed during this meeting. 

 Scheme of delegation 

 Selection of co-opted members is a matter for Full Council only. 

 Legal Authority and Implication 

 Representation of the Peoples Act 1985 s.21 provides the authority to co-opt to vacant seats where they have 
not been filled at an ordinary or by-election 

 Financial Implication 

 There are no financial implications arising from this report. 

 Recommendationi 

 That the Council co-opts a member to the East Ward and a member to the West Ward of Shepton Mallet 
Town Council thereby filling all available seats on the Town Council. A press release to be prepared by the 
Town Clerk. 

 That the Council adopts the co-option policy for future use and delegates to the Town Clerk the 
management of that policy. 

(End) 
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Introduction 

This policy is based on the National Association of Local Councils (NALC) Legal Briefing L15-08 - Good 
Practice for the Selection of Candidates for Co-option to Local Councils. 

Town and Parish Councils are permitted to exercise the power to co-opt a person onto the Council to fill 
a casual vacancy when the requirements to hold an election have not been met (once the 
vacancy has been the subject of a public notice and less than 10 registered electors have 
requested an election by a deadline date specified by the Returning Officer. 

Although seeking 'expressions of interest' is not a legal requirement, NALC recommends that councils 
always give public notice of vacancies because this makes the process of co-option open and 
transparent and should attract more potential candidates. 

Whenever the need for co-option arises, Shepton Mallet Town Council will seek and encourage 
applications from anyone in the town who is eligible to stand as a town councillor. Councillors or 
parishioners can legal approach individuals to suggest that they might wish to consider putting 
their names forward for co-option. 

The notice to co-opt will include: the method by which applications can be made; the closing date for all 
applications; a contact point to obtain more information and where information can be sources 
electronically. 

The co-option policy will be reviewed at the beginning of each new council term (usually four years). 
Co-option - Stage 1 

The co-option of a town councillor occurs when a casual vacancy has arisen on the council and no poll 
(by-election) has been called. A casual vacancy occurs when one of the following occurs during 
the council's term of office: 

 A councillor fails to make their declaration of acceptance of office at the proper time; 
 A councillor resigns; 
 A councillor dies; 
 A councillor becomes disqualified; or 
 A councillor fails for six months to attend a meeting when summoned to do so and their 

apologies are not accepted. 

Shepton Mallet Town Council will notify the principal authority of a causal vacancy and then give notice 
of the vacancy to give electors the opportunity to request an election. This occurs when ten 
electors write to the principal authority stating that an election is requested. 

If a by-election is called, a polling station will be organised by the principal authority and polling cards 
sent to residents. Shepton Mallet Town Council will be expected to pay the costs incurred with a 
by-election. 

If more than one candidate is nominated, a by-election will take place. When there is only one candidate 
they are duly elected without a ballot. 

If ten residents do not request a ballot within the fourteen days of the public notice being posted, the 
principal authority will inform Shepton Mallet Town Council that they can proceed with co-
option, as follows: 
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 Advertise the vacancy for four weeks on the council noticeboards and website. 
 Advise the council that the co-option policy has been instigated. 

Co-option - Stage 2 

Insufficiency of candidates at an ordinary election also provide the town council with authority to 
exercise its rights to co-opt any person or persons to fill any vacancies within thirty-five days 
following the date of the ordinary election. 

Eligibility of Candidates 

The town council can consider any person to fill a vacancy provided that: 
 They are on the parish electoral register; or 
 They have resided in the parish for the past twelve months or rented/tenanted land in 

the parish; or 
 Their principal place of work is in the parish; or 
 They live within three miles (direct) of the parish. 

There are certain disqualifications for election, as follows: 
10 Holding a paid office under the local authority; 
 Bankruptcy; 
 Having been sentenced to a term of imprisonment (whether suspended or not) of not 

less than three months, without the option of a fine, during the five years preceding the 
election; 

 Being disqualified under any enactment in relation to corrupt or illegal practice. 

Eligibility of the candidates will be confirmed at Full Council by the Clerk, as per the Local Government 
Act 1972, s79 and s.80. 

All eligible candidates will be invited to attend a meeting of the Full Council following the application 
deadline. If candidates are unable to attend, the meeting will not be rearranged. 

Applications 

To assist candidates, a co-option criterion has been prepared please refer to Appendix A. This will provide 
candidates with guidance on areas they may wish to include on their application forms.  

Candidates will be requested to: 
11 Confirm their eligibility for the position of town councillor within the statutory rules 

(please refer to Appendix B) and 
12 Submit information about themselves by completing an application form (please refer to 

Appendix C) 

Following receipt of application(s) and at the next Full Council meeting there will be an agenda item, as 
follows: 

'To receive and consider written applications for the office of Town Councillor and to co-opt a 
candidate to fill the vacancy for the …. ward of Shepton Mallet.' 

Prior to Full Council, where applications for co-option will be considered, applications will be ideally 
circulated to all councillors at least three clear days prior to the meeting. If this is not possible, 
then applications will be tabled at the meeting and enough time allowed during the meeting for 
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councillors to consider the applications. All applications will be marked 'strictly confidential' prior 
to circulation. 

Full Council - Co-option Meeting 

Candidates will have five minutes to introduce themselves to members, give information on their 
background and experience and explain why they wish to become a member of Shepton Mallet 
Town Council.  

After presentation have been made, members will have the opportunity to ask candidates a few 
questions before proceeding to vote. Note: If a candidate is unable to attend the meeting, the 
application can still be considered and voting will be based on the application only. 

The process will be carried out in a public session and there must be no discussion between members 
prior to a vote being taken. Note: where the council are discussing the merits of a candidate and 
personal attributes, this could be prejudicial, and the council should resolve to exclude members 
of the press and public. 

If a candidate is a relative of a councillor, that councillor should declare a prejudicial interest and 
withdraw from the meeting. 

When all candidates have finished giving their submissions, the council will proceed to vote with each 
candidate being proposed and seconded by the councillors in attendance and a vote by a show 
of hands. A recorded vote may be requested (local Government Act 1972, section 12, para.39) 

In order for a candidate to be elected to the council, it will be necessary for them to obtain an absolute 
majority of votes cast (50% plus 1 of the votes available at the meeting). 

If there are more than two candidates and there is no candidate with an overall majority in the first round 
of voting, the candidate with the least number of votes will drop out of the process. Further 
rounds of voting will then take place with the process repeated until a candidate has an absolute 
majority. 

Only those town councillors present at the meeting may vote upon a person to fill the vacancy. 
Councillors will have one vote per vacancy to be filled. The Chair has the casting vote. Votes 
cannot be made by proxy. 

The Clerk will notify Electoral Services of the new councillor appointment, initiate Acceptance of Office 
paperwork and 'Registration of Interests’ within twenty-eight days of being elected. 

If insufficient candidates come forward for co-option, the process should continue whereby the 
vacancies are advertised again. 

Where the number of candidates is less than, or equal to, the number of vacancies, valid candidates must 
be appointed.  

Elected Councillors - Co-option 

Successful co-opted candidates, upon signing their declaration of acceptance of office, become 
councillors with immediate effect and are no different to any other member. 
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Any application can be considered in a candidate(s) absence but, if successful, members would need to 
agree for him/her to sin the Declaration of Acceptance of Office in accordance with Local 
Government Act 1972, Section 83(3, either before or at the next Full Council meeting. 

Applying for a Casual Vacancy 

Candidates who are interested in applying for a casual vacancy need to wait until the public notice 
appears. Candidates can write to the Town Council directly expressing their interest in the casual 
vacancy and request that it considers their application when it has authority to co-opt (please 
refer to item no.2 - Co-option stage 1). 

Review 

This policy was reviewed by the Policy and Resources Committee on ??????? minute number ?????. The 
next review date is ???? 

References 
13 Data Protection Act 1998 
14 Equality Act 2010 
15 Employment Rights Act 1996 
16 The Human Rights Act 1998 
17 Local Government Act 1972 Sch12 para 39 
18 Local Government Act 1972 s.79 and s.80 
19 Local Government Act 1972 s83(3) 
20 NALC Legal Topic Note 8 
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APPENDIX A  
Councillor Person Specification 

Competency Essential Desirable 
Personal 
Attributes 

 Sound knowledge and understanding 
of local affairs and the local community 

 Forward thinking 

 Can bring a new skill, 
expertise or key local 
knowledge to the Council. 

Experience, Skills, 
Knowledge and 
Ability 

 Ability to listen constructively 
 A good team player 
 Ability to undertake a variety of 

projects 
 An interest in local matters 
 Ability and willingness to represent the 

council and their community 
 Good interpersonal skills and able to 

contribute opinions at meetings whilst 
willing to see others views and accept 
majority decisions 

 Ability to communicate succinctly and 
clearly 

 Ability and willingness to work closely 
with other members and to maintain 
good working relationships with all 
members and staff 

 Ability and willingness to work with 
the council’s partners (e.g. voluntary 
groups, other parish councils, principal 
authority, charities) 

 Ability and willingness to undertake 
induction training and other relevant 
training 

 Ability and willingness to attend 
meetings of the Council 

 Ability and willingness to represent the 
town Council at other meetings as 
necessary 

 Experience of working with 
voluntary and or local 
community / interest groups. 

 Basic knowledge of legal 
issues relating to town and 
parish councils or local 
authorities 

 Experience of delivering 
presentations. 
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APPENDIX B 
Councillor Eligibility Form 

Are you a British subject, citizen of the 
Commonwealth or a citizen of the European 
Union? 

Yes/No 

On the ‘relevant date’ (i/e/ the day on which you 
are nominated or if there is a poll on the day of 
election) are you 18 years of age or over? 

Yes/No 

Are you registered as a local government elector 
for the town of Shepton Mallet 

Yes/No 

During the whole of the twelve months preceding 
the date of your co-option, have you occupied as 
owner or tenant, land or other premises in the 
town of Shepton Mallet? 

Yes/No 

Under the Local Government Act 1972, section 
80, a person is disqualified from being elected 
as a local councillor or being a member of a 
local council if specific criteria are not met: 

 

Are you an employee of Shepton Mallet Town 
Council? 

Yes/No 

Are you the subject of a bankruptcy restrictions 
order or interim order? 

Yes/No 

Within the last five years, have you been 
convicted of an offence in the UK, Channel Islands 
or the Isle of Man which resulted in a sentence of 
imprisonment (whether suspended or not) for a 
period of three months or more, without the 
option of a fine? 

Yes/No 

Are you disqualified by order of a court from 
being a member of a local authority? 

Yes/No 

 
Declaration 
I, please insert full name                                                        , hereby confirm that I am eligible for the 
vacancy of Shepton Mallet Town Councillor and the information given on this form is a true and accurate 
record. 
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APPENDIX C 
Application for Co-option 

First Name  
Surname  
Address, 
including 
postcode 

 

Mobile  
Landline  
Email  
Please tell us what experience you can bring to Shepton Mallet Tow Council – for 
example, previous local government experience, work in the voluntary or charitable 
sector and/or business experience. (Please continue on an additional page if required.) 

Please tell us the skills that you can bring to Shepton Mallet Town Council – for example, 
professional qualifications, financial or project management expertise. (Please continue 
on an additional page if required. ) 

Please explain why you are interested in becoming a town councillor. (Please continue on 
an additional page if required.) 
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Please include any other information you would like to add in support of your application. 
(Please continue on an additional page if required.) 

Are there any questions that you would like to ask the Town Council? 

Declaration 
I declare that the information I have provided in this application is, to the best of my 
knowledge, accurate and true. 
 
Signature:        Date:  
 
 
Print Name: 
Privacy Notice 
 
Shepton Mallet Town Council is committed to protecting and respecting the privacy of 
everyone and ensuring it is fully compliant under the General Data Protection Regulations 
and the Data Protection Act 2018. We process your personal data in accordance with the 
law, please see the privacy policy on our website which provides more details on the 
processing of data. 
Please send the completed eligibility and application forms to: 
The Town Clerk 
Shepton Mallet Town Council 
1 Park Road 
Shepton Mallet BA4 5BS 
 
Or by email to town.clerk@sheptonmallet-tc.gov.uk 

 
For official use only: 

Application checked  
Application acknowledged  
Date of Council meeting  
Application decision Yes/No  
Applicant notified of decision  
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APPENDIX D 
Co-option Advert 

 

Town Council Offices,  
1 Park Road,  
Shepton Mallet  
BA4 5BS 
 
t: 01749 343984  
e: info@sheptonmallet-tc.gov.uk  
w: www.sheptonmallet-tc.gov.uk 

COUNCILLOR VACANCY - NOTICE OF CO-OPTION 
 

Shepton Mallet Town Council 
East/West Ward (delete as applicable) 

 

Vacancy for a Councillor to be filled by co-option 
 

The above Parish Council will consider filling by co-option a casual vacancy for 
a Councillor at its meeting to be held 

 

on  …………………………………………………………………………………………. 
 

at …………………………………………………………………………………………. 
 
Anyone interested in serving the community in this way and want to become a candidate for co-option 
should obtain an application form for candidacy from the clerk. (also available on the town council 
website www.sheptonmallet-tc.gov.uk. Completed application forms should be returned to the clerk by: 
……………………………………..(date) 

 
Information on eligibility the role of the parish council and its schedule of meetings may be obtained 
from the clerk and/or the chairman 
 
Clerk  Mrs Claire Commons 
  Town.clerk@sheptonmallet-tc.gov.uk 
 
Chair : ………………………………………………………………………………………… 
  ………………………………………………………………………………………… 

Date: ………………………………….
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TC1.6 Report for Information to Full Council 
To receive reports pertaining to the Annual Council Meeting. (5 min) 
(Local Government Act 1972 Sch 12) 

Report Author: Town Clerk 

 Summary 

 Reports provided within this item are to be received, they provide updates on decisions already taken by the 
Committee and actions taken under the Scheme of Delegation (where not previously reported). 

 Updates and Actions from Tuesday, 22 March 2022 

 TC9.4 Truespeed  - Feedback provided to Truespeed and confirmation received that locations are all in 
accordance with planning permission. 

 TC9.13 Innovator Award update - It was AGREED to continue with the innovator awards in a supporting role 
to the Chamber of Commerce. 

 TC9.14 Top priorities from committee RAE and ACT for funding Grants/funding officer. - RECOMMENDED to a 
meeting of the Full Council in the new municipal year further to additional discussion at the Human 
Resources Committee 

 TC9.15 Ukraine Flag on our social media cover photo and website banner - Complete 

 Chair’s Report 

 The chair will provide a verbal report on activities since the March meeting.  

 Mendip District Council Reports 

 Due to the recent elections there has not been sufficient time to provide a report.  

 Somerset County Council Report 

 Due to the recent elections there has not been sufficient time to provide a report.  

 Mendip Police 

 This has been provided as a separate report to members with this agenda set.  

 Working Group and Representatives Reports 

 There have been no working group & representative reports received at the point of issuing this agenda.  

 Recommendation 

 That the reports are received and any points of note are identified for future meetings of the Council or its 
committees or for action by officers of the Council. 

 Reason for Recommendation 

 To provide a minute record of information provided to members of the Council. 

(End)  
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TC1.7 Committee Reports to Full Council 
To receive minutes and reports and consider recommendations from the Committees of the Council relating to 
Recruitment of new and replacement staff, Support for Ukraine and support for the Community Fridge.. (5 mins) 
(Local Government Act 1972 Sch 12) 

Report Author: Town Clerk 

 Summary 

 When a council delegates its responsibilities to a committee, sub-committee, officer or another local 
authority, they are acting for and on behalf of the council. The statutory authority for a delegation is found in 
Local Government Act, 1972 s.101. (NALC, 2018) 

 Minutes for each committee are provided for information using the hyperlink dates below and any 
recommendations for Full Council to consider are noted. 

 Policy & Resources Committee Tuesday, 15 March 2022 

 Human Resources Committee Tuesday, 29 March 2022 

 RESOLVED to recruit Grants post, equivalent to 14 hours per week. Delegate to the Town Clerk to draw up 
the person specification and job description in consultation with committee members. 

 RESOLVED to recruit a Communications Officer up to 37hours per week. Delegate to the Town Clerk to draw 
up the person specification and job description in consultation with committee members   

 Recreation, Amenities & Environment Committee Tuesday, 12 April 2022 

 Full Council Tuesday, 22 March 2022 

 TC9.15 Support to Ukraine. It was RESOVLED to, subject to the opinion of the Monitoring Officer due to 
the pre-election period, allocate up to £5,000 from General Reserves to support the families aiding the 
resettlement of Ukrainians within Shepton Mallet. A recorded vote was requested. (Financial provision - 
£5,000 – General Reserves). ii 

  Arts, Culture & Tourism Committee Tuesday, 3rd May 2022 

 RECOMMENDED to Full Council to consider the application for Shepton Mallet Community Fridge Project to 
make a more impactful contribution.  - Cllr Harrison will speak to this recommendation. iii 

 Recommendation 

 That the Council resolves the recommendations from Committees contained within this report, namely; 
 To recruit a grants officer equivalent to 14 hours per week, a communications officer up to 37 hours per week. 

To allocate up to £5,000 from General Reserves to support the families aiding the resettlement of Ukrainians 
within Shepton Mallet.  To provide a contribution to the community fridge.iv Completion of this resolution to 
be no later than Wednesday, 01 June 2022. A press release to be prepared by the Town Clerk. 

 Reason for Recommendation 

 To determine matters which fall within the committee scheme of delegation for debate but exceed the 
delegation for determination.  

(End)  
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TC1.8 General Power of Competence 
To consider confirming the Council's eligibility to hold the General Power of Competence (5 mins) 
(Localism Act 2011 s.1) 

Report Author: Town Clerk 

 Summary and Background information 

 The General Power of Competence (GPC) was introduced by the Localism Act 2011 and replaces the former 
Power of Wellbeing. The Government hopes that the GPC will give local councils confidence in their legal 
capacity to act for their communities. It encourages councils to use this power to work with others in 
providing cost-effective services and facilities in innovative ways to meet the needs of local people. 

 In summary, the GPC enables councils to do things: 

 An individual may generally do 
 Anywhere in the UK or elsewhere 
 For a commercial purpose or otherwise, for a charge or without a charge 
 Without the need to demonstrate that it will benefit the authority, it’s area or people resident or 

present in its area (although in practice councils will want to realise such benefits) 
 The GPC will not: 

 Provide councils with new powers to raise tax or precepts or to borrow 
 Enable councils to set charges for mandatory services, impose fines or create offences or bylaws, over 

and above existing powers to do so. 
 Eligibility criteria is that two thirds of the Council members are elected and that the Clerk is CiLCA qualified.  

 Legal Authority and Implication 

 Localism Act 2011 s1 

 Financial Implication 

 There are no financial implications arising from this report. 

 Impact Assessment 

 Risk Management –  Councils that adopt the power should make themselves aware of the risks of being 
challenged, their trading activities damaging other competing local enterprises and/or damage to the 
Council's reputation and public money if a project goes wrong. 

 Recommendation 

 That the Council confirms that it meets the criteria for eligibility (two thirds elected members and CiLCA 
qualified Clerk) and adopts the General Power of Competence. Completion of this resolution to be no later 
than. A press release is not required for this decision.  

 Reason for Recommendation 

 To provide greater flexibility in the Council's power to serve the community. 

(End) 
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TC1.9 Accounts Year Ending 31st March 2022 
To report on the financial position of the Town Council’s accounts for the year ending 31st March 2022 and to adopt the 
Internal Auditor’s report, the Annual Governance Statement and the Statement of Accounts for the year ending 31st 
March 2022 (15 mins) 
(Local Government Act 1972 s.14) 

Report Author: Responsible Finance Officer 

 Summary and Background information 

 The Council must approve its Annual Return by 1st July 2022. Part of the Annual Return is to approve the 
Annual Governance Statement at Section 1 of the AGAR. The Council must confirm for each of the nine points 
in Section 1 whether it agrees or not with the statement. 

 After approving Section 1, the Council must approve the Accounting Statements as shown at section 2 of the 
Annual Return. The bottom line of the balance sheet corresponds to line 7 of the accounting statements 
balances carried forward. The total value of cash and short-term investments corresponds to the bank 
reconciliation.  

 All smaller authorities must include the first 10 working days of July within the 30 working day period they set 
for the exercise of public rights for 2021/22. 

 On the following page is a summary report of performance against budget. The following comments are to 
be noted; 

 Income - Extra income (above precept) received from Mendip District Council Tourism Fund, Welcome 
Back Fund, Section 106 and Lottery Funding for the Jubilee.   

 Office Administration - the main underspend was for renewals and improvements and IT. A provision 
had been made for the purchase of softwa4re and hardware for the Ibabs agendas and minutes package 
which is no longer required.  

 Staff - Underspend due to the Town Clerk leaving in August 2022 and Marketing and Communications 
Officer leaving in December 2021 

 Recreation, Amenities & Environment - This budget line is not an overspend but is due to movements 
in from Earmarked reserves for large projects including signage and allotment improvements.  

 Collett Park Management - Funds moved into Earmarked Reserves and do not show as expenditure 
 Collett Park Festival - Collett Park Festival did not take place in the financial year 21/22 
 Arts, Culture & Tourism - this budget line is not an overspend but is due to movements in from the 

People's Vote Earmarked Reserve. 
 The Internal Auditor's report is provided to members as a separate document with this agenda.  

 Scheme of Delegation 

 Approval of End of Year Accounts and Annual Return must only be resolved by Full Council. 

 Legal Authority and Implication 

 Every local authority is required to make arrangements for the proper administration of its affairs and to 
ensure that one of its officers has responsibility for those affairs (Local Government Act 1972 s.151). Shepton 
Mallet Town Council has a Responsible Finance Officer 
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 Financial Implication 

 There are no financial implications arising from this report. The public will have the right to ask questions of 
the External Auditor. This may incur charges from the External Auditor for which the Council is required to 
pay from the public purse.  

 Impact Assessment 

 Resources – Staff time preparing year end and addressing any queries that arise 
 Risk Management – Failure to resolve the end of year accounts could lead to a qualified audit 

 Recommendationv 

 That the Annual Governance Statement for the year ending 31st March 2022 is adopted.  
 That the Statement of Accounts for the year ending 31st March 2022 is approved and duly signed thereby 

approving the Council’s Annual Return. 
 That the dates for the exercise of public rights are confirmed as 14th June 2022 – 25th July 2022.  
 Adopt Internal Audit report. Delegate to the Town Clerk all details in discharging these decisions. Completion 

of this resolution to be no later than Monday, 25 July 2022. A press release is not required for this decision.  

 Reason for Recommendation 

 The recommendations should be taken individually and in the order set out to satisfy the requirements of the 
External Audit.  

 (End) 
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 04/05/2022 Shepton Mallet Town Council 2021/22 Page 1 

 10:03 

 Summary Income & Expenditure by Budget Heading 04/05/2022 

 Cost Centre Report 

 Actual Year  Current  Variance  Committed  Funds  % Spent  

 To Date Annual Bud Annual Total Expenditure Available  

 100 Income Income 676,832 629,689 (47,143) 107.5% 

 plus Transfer from EMR 0 

 less Transfer to EMR 26,512 

 Movement to/(from) Gen Reserve 

 650,319 

 200 Office - Administration Expenditure 53,779 63,900 10,121 10,121 84.2% 

 plus Transfer from EMR 5,924 

 Movement to/(from) Gen Reserve (47,855) 

 300 Staff Expenditure 165,359 250,339 84,980 84,980 66.1% 

 400 Policy & Resources Committee Expenditure 72,862 72,300 (562) (562) 100.8% 

 plus Transfer from EMR 27,391 

 Movement to/(from) Gen Reserve (45,472) 

 500 Recreation, Amenities & Enviro Expenditure 192,239 88,900 (103,339) (103,339) 216.2% 

 plus Transfer from EMR 131,702 

 Movement to/(from) Gen Reserve (60,537) 

 600 Collett Park Management Expenditure 62,120 105,250 43,130 43,130 59.0% 

 plus Transfer from EMR 6,779 

 Movement to/(from) Gen Reserve (55,341) 

 700 Collett Park Festival Income 2,000 6,000 4,000 33.3% 

 Expenditure 93 20,000 19,907 19,907 0.5% 

 Movement to/(from) Gen Reserve 

 1,907 

 800 Arts, Culture & Tourism Expenditure 40,498 35,000 (5,498) (5,498) 115.7% 

 plus Transfer from EMR 3,296 

 Movement to/(from) Gen Reserve (37,202) 

 Grand Totals:- Income 

 678,832 635,689 (43,143) 106.8% 

 Expenditure 586,950 635,689 48,739 0 48,739 92.3% 

 Net Income over Expenditure 

 91,882 0 (91,882) 

 plus Transfer from EMR 175,092 

 less Transfer to EMR 26,512 

 Movement to/(from) Gen Reserve 

 240,461 
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Annual Internal Audit Report 2021/22 

Shepton Mallet Town Council 

https://sheptonmallet-tc.gov.uk/ 

During the financial year ended 31 March 2022, this authoritys internal auditor acting independently and on the basis of an assessment 
of risk, carried out a selective assessment of compliance with the relevant procedures and controls in operation and obtained 
appropriate evidence from the authority. 
The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage. On the basis of 
the findings in the areas examined, the internal audit conclusions are summarised in this table. Set out below are the objectives of 
internal control and alongside are the internal audit conclusions on whether, in all significant respects, the control objectives were 
being achieved throughout the financial year to a standard adequate to meet the needs of this authority. 

Internal control objective Yes No 
Not 
covered** 

A. Appropriate accounting records have been properly kept throughout the financial year.    
B. This authority complied with its financial regulations, payments were supported by invoices, all 

expenditure was approved and VAT was appropriately accounted fon 
   

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy of 
arrangements to manage these. 

   

D. The precept or rates requirement resulted from an adequate budgetary process; progress against the 
budget was regularly monitored; and reserves were appropriate. 

   

E. Expected income was fully received, based on correct prices, properly recorded and promptly banked; and 
VAT was appropriately accounted for- 

   

F. Petty cash payments were property supported by receipts, all petty cash expenditure was approved and 
VAT appropriately accounted for. 

   

G. Salaries to employees and allowances to members were paid in accordance with this authority's approvals, 
and PAYE and NI requirements were properly applied. 

   

H. Asset and investments registers were complete and accurate and property maintained.    
l. Periodic bank account reconciliations were properly carried out during the yean    
J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts 

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit trail 
from underlying records and where appropriate debtors and creditors were properly recorded. 

   

K. If the authority certified itself as exempt from a limited assurance review in 2020/21 , it met the 
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance review 
of its 2020/21 AGAR tick "not covered") 

   

L. The authority publishes information on a free to access website/webpage up to date at the time of the 
internal audit in accordance with any relevant transparency code requirements 

   

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of 
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published on 
the website and/or authority approved minutes confirming the dates set). 

   

N. The authority has complied with the publication requirements for 2020/21 AGAR (see 
AGAR Page 1 Guidance Notes). 

   

O. (For local councils only) 
Trust funds (including charitable) -- The council met its responsibilities as a trustee. 

Yes I • No INOt 
applicable 

    
For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed). 

Date(s) internal audit undertaken Name of person who carried out the internal audit 

 07/10/2021 20/04/2022 Chris for Auditing Solutions Ltd
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 05/05/2022 Shepton Mallet Town Council 2021/22  

 09:59 Balance Sheet as at 31st March 2022  

 31st March 2021 31st March 2022 

 Current Assets 

 3,771 Debtors 333 

 5,374 Vat 12,007 

 5,317 Prepayments 11,432 

 14 Petty Cash 59 

 581,284 Unity Trust Current A/C 463,190 

 193,064 CCLA Deposit Account 393,064 

 788,823 880,085 

  788,823 Total Assets  880,085 

 Current Liabilities 

 7,349 Creditors 25,755 

 19,640 Accruals 0 

 15 Creditors - Credit Card 235 

 0 Receipts in Advance 395 

 27,004 26,384 

  761,819 Total Assets Less Current Liabilities  853,701 

 Represented By 

 296,090 General Reserves 309,045 

 203,627 EMR - Local Projects Capital 118,864 

 87,658 EMR - Town Improvements/TCOP 0 

 0 EMR - Town Capital Replacement 61,066 

 7,370 EMR - Skatepark 7,370 

 0 EMR - Neighbourhood Plan 6,912 

 37,000 EMR - Strawberry Line 32,089 

 17,000 EMR - Professional fees & Elec 11,966 

 10,175 EMR - CP Feasibility Study 12,455 

 34,900 EMR - Wayfinding Signage 66,433 

 0 EMR - CP New infrastructure 30,000 

 39,000 EMR - CP Capital replacement 44,000 

 29,000 EMR - Library Support 29,000 

 0 EMR - People & Promotion 8,153 

 0 EMR - Collett Park Play Develo 109,217 

 0 EMR - Twinning 1,400 

 0 EMR - S106 5,731 

 761,819 853,701 
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TC1.10 Calendar of Meetings 
To consider amendment to the Calendar of meetings for 2022 - 2023 (5 mins) 
(Local Government Act 1972 Sch 12) 

Report Author: Town Clerk 

 Summary and Background information 

 The Council adopts a calendar of meetings for the year to help manage the business of the Council and 
provide ease of planning for councillors 

 A copy of the proposed schedule is appended to this report. This was reviewed in March 2022 however; it is 
noted that there are two dates in August which is traditionally council recess. Officers therefore recommend 
moving the ACT Committee from 9th August to 26th July and RAE from 30th August to 6th September. 

 TDP continues to meet or consider observations on planning applications by delegated authority during 
August as planning applications are time sensitive.  

SUBJECT MAY JUN JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY 

Town Council 
18 

(AM)   19       8   10   21   
23 

(AM) 

Policy & Resources   28       18     3   14     

Human Resources   7     20     13   21       
Recreation, Amenities & 
Environment   14     6   1   31     4   

Arts, Culture & Tourism 3   26     11       7     2 
Town Development & 
Planning 31 21 12 2,23 13 4,25 15 6 3*,24 14 7,28 18 9,30 

Charity Meeting             1*             

Annual Parish Meeting                       25   

Council Meetings are usually to be held in the Council Chamber, Mendip District Council Offices, Shepton Mallet, 
BA4 5BT. Please check the summons as venues can change.  
Public and Press are welcome to all meetings, with spaces limited due to government guidelines, please email 
info@sheptonmallet-tc.gov.uk to inform us if you aim to attend.  

Key: * meeting to commence at 6:30pm. All meetings otherwise commence at 7pm 

 Legal Implications 

 A parish council shall in every year hold, in addition to the annual meeting, such other meetings (not less 
than three) as they may determine. Those other meetings shall be held at such hour and on such days as the 
council may determine (Local Government Act 1972, sch 12) 

 Recommendationvi 

 That the Council adopts the Calendar of meetings for the forthcoming municipal year. A press release is not 
required for this decision. The website and noticeboards will be updated. 

(End) 
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TC1.11 Standing Committees and Working Groups 
To confirm the terms of reference for & appoint members to standing committees & working groups  (10 mins) 
(Local Government Act 1972 Sch 12) 

Report Author: Town Clerk 

 Summary and Background information 

 The following are standing committees of the council, their terms of reference are at the end of the council's 
standing orders. Conversation with the Chair and Vice Chair in April 2022 recommends the following 
amendments to the numbers on each of the committees. 

 [P&R] Policy & Resources (4 meetings annually), previously 7 + chair and vice ex-officio. Recommend 
chairs of other committees ex-officio (HR, ACT, TDP and RAE) plus 3 others. Total on committee = 7 

 [RAE] Recreation, Amenities and Environment (4 meetings annually), previously 6 + chair and vice ex-
officio.  Recommend 8 members, no ex-officio positions.  

 Market Cross Management Charity (1 annual meeting + others as necessary), previously 5 + chair and 
vice ex-officio. No recommended change. 

 Cenotaph Charity (1 annual meeting + others as necessary), previously 5 + chair and vice ex-officio. No 
recommended change. 

 [ACT] Arts, Culture and Tourism (4 meetings annually), previously 6 + chair and vice ex-officio.  
Recommend 8 members, no ex-officio positions. 

 [TDP] Town Development and Planning (every 3 weeks), previously 8 + chair and vice ex-officio.  
Recommend 6 members (3 each ward), no ex-officio positions.  

 [HR] Human Resources (4 meetings annually), previously 5 + reserve + chair and vice ex-officio.  
Recommend 4 plus 2 named reserve members to call in order of priority if known absence. vii 

 Ex-officio means that the position is held by virtue of another position held by that councillor. The role still 
carries the same responsibilities as any other councillor with the same voting rights. If that councillor ceases 
to hold the role which provided their ex-officio position, they cease to be a member of that committee.  

 The terms of reference for the HR Committee states: 
Members wishing to serve on this Committee should provide a brief summary of their qualifications and 
expertise in the area of personnel matters prior to being selected to becoming a member of this committee. 
Members of this Committee will be provided with training on an ongoing basis, which they will be expected 
to undertake. 

 The Council currently has the following working groups: 

 [CPFWP] Collett Park Feasibility Working Party (meets every third Thursday), Cllrs Harrison, Nicklin, 
Kennedy, Mayall and Crisfield 

 [UWP] Unitary Working Party (meets monthly), Cllrs Harrison, Nicklin, Berkeley, Crisfield, Kennedy and 
Mayall 

 [CPDWP] Collett Park Day Working Party (meets as required), Cllrs Berkeley and Stokes-Stephens 
 

 Legal Authority and Implication 

 A local authority may arrange for the discharge of any of its functions by committee, sub-committee or 
officer of the authority (Local Government Act 1972 s.101) 

 Financial Implication 

 There are no financial implications arising from this report. 
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 Impact Assessment 

 Risk Management – There is a risk that delegated functions provide less democratic process, this is countered 
by open and transparent papers and debate and welcoming input from non-committee members. 

 There is a risk of inefficient decision making if all decisions are taken to meetings of the Full Council. 

 Protocol for the election of Chairs and Vice-Chairs to Committees of the Council 

 Following the resolution of committee membership, committee members of ACT, TDP, RAE and HR will elect 
their chairs and vice-chairs from within their number. Council will then know the chairs to automatically 
become members of the P&R Committee and will then select the remaining seats to P&R. 

 The members of P&R will then select their chair and vice-chair. 
 Only those members of the committee may be selected for the position of chair or vice-chair and only those 

members on the committee may propose, second and vote on the appointment.  
 The candidate may be invited to speak to their nomination and discuss their willingness and ability to 

undertake the role. 
 A vote will be taken following the same process outlined the vote for selection of Chair. Committees should 

not elect members to serve as Chair or Vice in their absence, unless the absent member has previously 
indicated their willingness to serve. If the only nominations are for absent member(s) and no previous 
indication of willingness has been received, the election should be deferred until the next substantive 
meeting of the committee concerned.  

 Criteria 

 The following criteria will apply to the selection of Committee Chairs and Vice-Chairs and nominees should 
be able to demonstrate; 

 Leadership and Chairmanship skills 
 Good Communication and interpersonal skills 
 Good presentation skills 
 The ability to effectively address and resolve conflict 
 The ability to work well with members, officers, the public and outside organisations 
 The willingness to actively encourage the involvement of others 
 The willingness to be open to new ideas and new ways of doing things 

 Nominations 

 Councillors are encouraged to submit nominations to the Town Clerk in advance of the meeting. Nominations 
may also be received at the meeting.  

 Recommendation 

 That the Council adopts the terms of reference for its standing committees for the municipal year 2022-2023 
or until amendments are recommended by the committee or officers, whichever is the sooner.  

 That the Council appoints members to its standing committees and working groups for the municipal year 
2022-2023. A press release will be prepared by the Town Clerk including quotes from the newly elected 
committee chairs. 

 Reason for Recommendation 

 To provide efficient delegated management of the Council's business. 

(End) 
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TC1.12 Councillor Roles 
To appoint representatives to local organisations for the municipal year 2022-2023 (10 mins) 
(Local Government Act 1972 Sch 12) 

Report Author: Town Clerk 

  Summary and Background information 

 Councillor representatives are selected for representation on outside bodies each year.  
 Outside Bodies is the collective name for those organisations on which the Town Council has representation. 

The organisations on the Outside Body falls into three categories: 

 Statutory Bodies - that have a legal or constitutional requirement for the Council to be represented 
 Voluntary Organisations - that shares with the Council a common interest in promoting the welfare of 

the community 
 Service Linked Organisations - that are useful to the Council in the operation of its services, or that share 

a common interest with the Council. 
 Each outside body has their own aims and objectives which relate to their organisation’s purpose. Whilst 

serving as a representative on such an organisation the Town Council will honour and abide by any standing 
orders, constitution or governing document adopted by that organisation. In the case of a conflict between 
the Town Council's and the organisation's rules, the Town Council's will take precedence. 

 On resolving the representatives, the Council will write to each organisation to provide them with the details 
of their representative councillor. All communication and arrangements thereafter are the responsibility of 
the organisation and councillor and shall not draw on the resource of the Town Council office. 

 Outside Bodies: 

 Neighbourhood plan steering group  (2) 
 Leisure centre committee 
 Health Watch Somerset  (2) 
 Mendip Health & Wellbeing 
 Chamber of Commerce  (2) 
 (MDC CCTV User Group) 
 Mendip Citizens Advice 
 Mendip Community Transport 

 Somerset Bus Partnership 
 Mid-Somerset Show 
 Shepton Mallet Carnival 
 Shepton Mallet Town Twinning 

 YMCA & Youth Club  (2) 
 Royal British Legion 

 Strawberry Line  (2) 
 Whitstone School 
 Police & Communities togetherviii 
 Friends of Shepton Mallet Library and 7 

Starlings  
 League of Friends Shepton M. Hospital (2) 
 Shepton Walks 
 Tadley Acres Residential Association  
 Shepton Mallet United Charities 

(Almshouses) 
 Salvation Army 

 SMart 
 Mendip Credit Union 
 Local Sports Clubs and Organisations   

 Lead Councillors 

 Previously lead councillors were: 

 Tourism: Cllr Martin Lovell 
 Neighbourhood Plan:  Cllr Matt Harrison  
 Library: Cllr Sharon Hale 
 Youth:  Cllr Abi McGuire 
 Walkers Are Welcome: Cllr Martin Lovell. 
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 Are lead councillors required and serve a specific purpose. The Council should consider whether this brings a 
positive benefit to the Council or additional complexity.  

 Legal Authority and Implication 

 The position of councillor does not bestow any power to act on behalf of the Council. 

 Financial Implication 

 There are no financial implications arising from this report. 

 Impact Assessment 

 Risk Management – There is a risk of misrepresentation of the Council's aims and objectives. There is a 
reputational risk of promises or assurances being made that cannot or are not upheld by the Council. 

 Recommendation 

 That representatives for the municipal year 2022-2023 are resolved and it is delegated to the Town Clerk all 
to make first contact between the councillors and their organisation(s). Completion of this resolution to be 
no later than Wednesday, 01 June 2022. A press release is not required for this decision.  

 Reason for Recommendation 

 To provide representation to and for the communities serving Shepton Mallet. 

(End) 
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TC1.13  Standing Orders and Financial Regulations 
To consider Standing Orders and Financial Regulations for adoption (10 mins) 
(Local Government Act 1972 s.101) 

Report Author: Town Clerk 

  Summary and Background information 

 The Town Council reviewed its terms of reference and Standing Orders in May 2021 to align with the Town 
Plan.  

 It is recommended that the Council reviews its Standing Orders and Financial Regulations annually to ensure 
that they are compliant and assist the work of the Council. 

 The current documents are well written. They are not however, comprehensive or aligned to the model 
standing orders which are reviewed, updated and issued by the National Association of Local Councils 
(NALC) from time to time. This means that any update that is issued is more time consuming to cross 
reference with the current documents and provides a risk of errors and omissions 

 Current standing orders are on the Council's website. A copy of the model Standing Orders and Financial 
Regulations are provided to Councillors with this report, sections for personalisation are written in yellow 
with the personalisation previously adopted by the council and written in pink if it is an officer 
recommendation that is different or new..  

 Scheme of Delegation 

 The amendment of Standing Orders and Financial Regulations is reserved for Full Council. 

 Legal Implications 

 The Council has the power to do anything which is calculated to facilitate or is conducive to the discharge of 
any of its functions (Local Government Act 1972 s.111) 

 The Council has the power to discharge any of its functions (with some exceptions) to a committee, 
subcommittee, joint committee or by one of its officers or by any other local authority (Local Government 
Act 1972 s.101) 

 Financial Implication 

 There are no financial implications arising from this report. 

 Impact Assessment 

 Resources – Time spent cross referencing with model standing orders 
 Risk Management – Deviation from model standing orders provides greater risk to the Council in the 

management of its business. 

 Recommendation 

 That the Council adopts the model Standing Orders and Financial Regulations including the officer 
recommended customisation for Shepton Mallet Town Council. Delegate to the Town Clerk all details in 
discharging this decision. Completion of this resolution to be no later than Wednesday, 01 June 2022. A press 
release is not required for this decision. ix 

 Reason for Recommendation 

 To provide appropriate standing orders for the Council to function efficiently and due time for new 
councillors to review the document for possible revision. 

(End) 
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TC1.14 Code of Conduct 
To consider adopting the Somerset Code of Conduct (5 mins) 
(Localism Act 2011 s27) 

Report Author: Town Clerk 

 Summary and Background information 

 All local councils are required to adopt a code of conduct.  
 Parish Councils may adopt the code of the principal authority within the area of which it lies. NALC has 

prepared a model code which can be accessed by councils in membership on the Association’s website. The 
code applies to elected and co-opted councillors but not to appointed councillors.  

 Somerset Principal Authorities have jointly prepared a code that is strongly recommended for adoption by all 
parish, town and city councils in the county. This Code of Conduct has been provided separately to members.  

 Legal Authority and Implication 

 The Localism Act 2011 requires every council to adopt a code of conduct.  

 Financial Implication 

 There are no financial implications arising from this report. 

 Recommendation 

 That the Council adopts the new code of conduct and councillors confirm their agreement to abide by the 
code . A press release is not required for this decision. x 

 Reason for Recommendation 

 To provide consistency in the high standards of conduct in Somerset. 

(End) 
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TC1.15 Planning Applications 
To consider responses to (but not limited to) the following planning applications (15 mins) 

 Summary and background Information 

 Planning applications listed below have been received and require comments to be submitted to the Local 
Planning Authority. Prior to the meeting, members are urged to view the planning application using the link 
below and to visit the site to understand local context.  

 As part of the town council's response to planning proposals it should provide material planning reasons for 
its comments, be they of support or objection. Simply stating 'no objection' is insufficient as there is a 
requirement to give reasons for that decision. 

Material Planning Reasons 

Biodiversity Design 
Economic Benefits Effect on the Appearance of the Area 
Flooding Issues Height 
Heritage Impact on Access 
Impact on Light Landscape 
Local or Government Policy Noise/Disturbance 
Other Overlooking/Loss of Privacy 
Parking Residential Amenity 
Road Safety Traffic or Highways 

 To assist, here are a few examples as to how you might word something to give material planning reason for 
your thoughts. 

Examples 

House Extension No Objection as limited impact on amenity of neighbouring property 
 Or 
 Objection as will have detrimental impact on neighbouring property 
New dwelling Support, design is in keeping with locality 
 Or 
 Objection as design is not in keeping with local area 
Vehicular Access Support, will have no impact ono road safety given proposed visibility splays 
 Or 
 Objection as visibility is poor in this location and traffic speeds are high. 
 

 
2022/0851 
Bo Walsh 

 
TPO M343 T1 - (Beech) reduce canopy 3-4m & prune 4-5m. 
T2 (Beech) reduce canopy 3-4m. 
T3 -(Beech) reduce canopy 3-4m & prune 4-5m. 
 
55 Barrington Place, Shepton Mallet, BA4 5GH 

 
27/04/2022 

TPO 

 
2022/0883 
Josh Cawsey 

 
1no. Wayfinding freestanding totem sign. 
 
The Market Cross, Market Place, Shepton Mallet 

 
29/04/2022 

AVD 
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2022/0880 
Robert Palmer 

 
Application for outline planning permission with some matters reserved for 
demolition of existing buildings and erection of up to 22no. dwellings, public 
open space and associated infrastructure with details of access. 
 
Land South West of 12 Westway Lane, Shepton Mallet 

 
09/05/2022 

OUT 

  

 Scheme of Delegation 

 The Town Development and Planning Committee has delegation to submit observations on behalf of the 
Council. 

 Legal Authority and Implication 

 The Town Council is a consultee but does not have the authority to determine planning applications. The 
Council has the power to be notified of planning applications affecting the Council's area and to comment 
(Town and Country Planning Act, 1990 sch 1 para 8). 

 Recommendation 

 That the committee provides its response on the listed planning applications and considers responses to 
applications received without notice, in the form Support or Objection with supporting reasons. Delegate to 
the Town Clerk all details in discharging this decision. Completion of this resolution to be no later than 
Thursday, 19 May 2022. A press release is not required for this decision. xi 

 Reason for Recommendation 

 To fulfil the Council's responsibility and exercise its views as a statutory consultee. 
 (End) 


